
 
Lake County Criminal Jus�ce Community Council 

 
Job Title: Coordinator 
 
Essen�al Func�ons: 

• Assist with community engagement which emphasizes two-direc�onal par�cipa�on between 
the CJCC and the community. 

• Develop and enhance rela�onships with CJCC members and community representa�ves.  
• Inves�gate opportuni�es to implement technology to gain efficiencies and to beter serve the 

community. 
• Demonstrate the ability to work with elected and appointed boards, jus�ce impacted persons, 

and social service agencies to gain consensus, possess knowledge of methods of data collec�on 
and analysis covering all components of the criminal jus�ce system, and be skilled in preparing 
and presen�ng reports and studies.  

• Assists CJCC Chair, and commitee chairpersons with the development and pos�ng of agendas, 
mee�ng minutes, outcome measures, and other correspondence. 

• Atends in-person and virtual mee�ngs.  
• Assists with formula�ng CJCC long and short-term goals and objec�ves.  
• Working in Lake County Sheriff’s Office and remote up to 35 per week  

 
 
Knowledge Skills and Abili�es Required: 

• Extensive knowledge of public and private criminal jus�ce funding agencies and mechanisms, 
knowledge of Federal, State, and local policies, rules and regula�ons governing program funding 
and management, and knowledge of principles and prac�ces of public sector and grant financial 
management.  

• Exhibits excellent organiza�onal skills, communica�on, and interpersonal skills.  
• Knowledgeable of community's demographics and resources within Lake County.  
• Valid Driver’s License and car insurance 
• Ability to travel and represent the Lake County Sheriff’s Office at community func�ons. 

 
 
Educa�on and/or Other Requirements: 

• A Bachelor’s Degree in criminal jus�ce, social work, poli�cal science, public administra�on, 
public policy, business administra�on or related field  

• At least six (6) years of progressively responsible professional work in a criminal jus�ce or social 
service agency, or any equivalent combina�on of educa�on and experience, is required.  

• A Master’s Degree or Law Degree is preferred 
• Star�ng salary: DOQ 


